Resetting your password

Who is this guide for?
e Users who want to edit their details on HFL Education Hub

What is in this guide?
e How to change your details such as your name and job title on HFL Education Hub

=\

@ Education Hub My Dashboard Training & Events v Help Centre Book Now Member of Staff 2

To edit your details, login to your

account. From the home screen,

hover over your name and select
"Profile"
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Member of Staff 2 Log out
User details
:dn _ Within your profile page, select
nant participant
N "Edit profile"
Email address

adam.kent+pvid@hfleducation.org

Timezone
Europe/London

Member of Staff 2

There are required fields in this form marked .

w General

At the top of the page, you can
edit basic details such as your
sumame: name. Further down the page are
drop down menus where you can

First name ™ Member of

Email address * adam kent+pvid@hfleducation.org
change details such as adding a
Email display Show my email address only to particips v prOﬁIe picture ora jOb title-
Cityftown ..
Select a country Select a country. v
» User picture
Timezone Server timezone (Europe/London) v .
—— » Additional names
Once you have made your > Interests
changes, press "Update profile"
to complete the process. p Optional

p Other fields
» Eastern Partnership

Update profile Cancel ]
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