Creating an account

Who is this guide for?
e Prospective Users wishing to create an account on HFL Education Hub

What is in this guide?
e How to create an account on HFL Education Hub and join the account to an organisation

@ Education Hub Training & Events v Help Centre Book Now

From the home screen on HFL Education Hub, click “Sign Up” at the top right corner of the page.

w Choose your username and password

Username (email address) "
@ To simplify access we suggest you use your email address as your username.
P Your Password must have at least 8 characters, at least 1 digit(s). at least 1 lower case letter(s), at least 1 upper case letter(s). at least 1

non-alphanumeric character(s) such as as *, -, or #

Password*

- Fill out the details required in the
S e form. Please make sure your

Erst username is the same as your
:‘"” email. The email address you use
m: must be unique and cannot be
e S the same as another HFL Hub

b Other felds user.

Once you click “Create my new account”, you will receive an email to confirm your account. Click
the link in the email and it will take you back to HFL Education Hub.

@ EducationHub My Dashboard ~ Training & Events v Help Centre Book Now =" e = A AdamTest2 @ -

Register with your organisation, or as an individual.

( e Jh
@ Search for and select an existing organisation: If you are not part of an
organisation, register as an
individual by clicking this
button.

There are required fields in this form marked *

If you own or are part of an
organisation in England, start
by searching for it here.
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@ Education Hub My Dashboard Training & Events v Help Centre Book Now = A AdamTest

Register with your orgamisation, or as an individual

ar d select an existing organisation:

This field is required

Enter organisation details

An organisation like that already exists: "Test Organisation 2023", would

Join found organisation

There are required fields in this form marked *,

Full organisation Test Organisation
name*

Billing Email ™

Enter full postcode ™ SG12FQ

Enter organisation details

There are required fields in this form marked .

Full organisation Test Organisation

*
name
est@hfleducation.gr

Enter full postcode ™ SG12EY

Billing Email ™ test

Create Organisation
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