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Booking a course for yourself (card payment) 

Who is this guide for? 
• Users (members of staff) who are looking to purchase a course for themselves via card 

payment. This could be a personal card or an organisation credit card. 
 

What is in this guide? 
• How to book a course for yourself when paying by card. 
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Outcome 

• Completing these steps will purchase you a license for a course. 
How will I know it has worked? 

• You will receive a confirmation email and the course will appear in your dashboard on HFL 
Hub. 

Troubleshooting (common errors) 
• If you have tried searching for a course using the search bar and it hasn’t appeared, try 

using the filters on the left-hand side instead. 
 
 
 
 
 


